
PRAYER LIST  
LORD HEAR OUR PRAYER FOR OUR 

SICK SISTERS & BROTHERS…all who 

are suffering in any way in our 

community and in our families 

especially:   

George Szucs, John Morrissey, Debra 

Webb, Christine Delaurier, Vivian 

Dolezsar, Philomena Keogan, Eugene 

Chorneyko, Rosa Santos, Kathryn 

Simpson, Elmo Sheppard, Toran 

Younge, Anne Arthur, Nick Deuling, 

Olivia Whitfield-Carson, Sandy Jaser, 

Malinowski Family, Carrie Malinowski, 

Jennifer Knoll, Reid & Anne Watson, 

Paul Pasqualetto, Kian Hooshmand-

Hall, Ann Grison, Dawna Werbeski, 

Marie Horn, Pat Thomas, Sheila 

Daflyen, Betty Jolie, Chrissy Kozier, 

Richard Roess, Cecilia Roess, Jack 

Rowland, Jo-Ann Rowland, Margo 

Preston, Jody Richter, Geraldine 

Koropchuk, Bill Appel, Cindy Garner, 

Jack Appel, Dina Tremblay, Carey 

Roess, Henry Bernard, Nicole LaVallee, 

Rachel Donegan. Jenny Pilkington, 

Nancy Brookes, Sophie Graydon. Renee 

Tameling. Jackie Martins. Terry & Gail 

Brice. 

      
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

DAILY READINGS 
SEPT 14 – SEPT 20  

 
Monday: Numbers (21:5-9); (from Ps 78; 
Philippians (2:6-11); John (3:13-17) 
Tuesday: Hebrews 5:7-9; Luke 2:33-35 
Wednesday: 1 Corinthians 12:31-13:13; Psalm 
33;  
Luke 7:31-35 
Thursday: 1 Corinthians 15:1-11; Psalm 118; 
Luke 7:36-50 
Friday: 1 Corinthians 15:12-20; Psalm 16; 
Luke 8:1-3 
Saturday: 1 Corinthians 15:35-37, 42-49; 
Psalm 56; Luke 8:4-15 
Sunday: 25TH SUNDAY IN ORDINARY TIME: 
 Isaiah 55:6-9; Psalm 144:2-3, 8-9, 17-18; 
Philippians 1:20-24, 27; Matthew 20:1-16 

 
 

SEPTEMBER 13, 2020 
24th SUNDAY IN ORDINARY TIME 

 
HOLY CHILD PARISH 

14010, Rosedale Ave, Summerland, BC 
P.O. Box 369 V0H 1Z0 

www.holychildchurch.com 
holychildchurch@yahoo.com  

 
PASTOR:  Fr. Ruben B. Buela  

Rectory Phone No. – 250-494-2266   

Office Phone No. - 250-494-3110  

Office Hrs - Tues.-Fri.  9:30am-12:30 PM 

SACRAMENT OF RECONCILIATION: 

By appointment 

ADORATION – Every Friday – 9:30 - 11:00 AM 

 

PARISH CONTACT LIST 

Parish Council Chair – Bernadine J.– 250-494-7972 

Finance Council Chair – Scott A. – 250-494-1983 

Sacristans – Roy M. – 1-778-740-0508 

Music Ministry – Imelda K. – 250-494-5921 

Eucharistic Ministers – Bernadine J. – 250-494-7972 

Lectors/Commentators – Neil M. - 250-494-8418 

Catechism– Shirley M. – 250-494-8418 

Safe Environment Rep. –  

Youth Coordinator –  

Development and Peace – John M. – 250-494-9590 

Sick/Homebound Services –  

Greeters – Anne-Marie R. – 250-494-9220 

Holy Cross School Office – 250-492-4480 

Knights of Columbus – Roy E. – 778-513-8454 

Cat. Women’s League – Sandra S. – 778-516-0211 

Ministerial Singers – Terri W. – 250-809-1734 

 

 

 

 
 

 

 

 

 

 

 

 

 
                    

  

 

 

 

 

 

 

 
 

 

OUR PILGRIMAGE OF FAITH 

APPEAL PARISH GOAL is $20, 

550 and we have raised $12, 

145 which is 59% of the total. 

There are only 4 months left in 

the 2020 campaign.  

SUNDAY COLLECTION 

AUGUST 30, 2020 – 899.00 

MASS SCHEDULE 
 

TUESDAY – 7 PM 

WEDNESDAY – FRIDAY – 9 

AM 

SATURDAY – 6 PM 

SUNDAY – 8:30 AM, 10 AM 

1 PM – Sacred Heart Mission, 

Penticton 

MASS INTENTION 

SEPT  15 – I – MARTIN’S FAMILY  

 16 – I – RACHEL 

DONEGAN 

 17 – I – MARY RIGGS  

 18 – R – REGIS, IRINE, 

MAURICE MAHUESER  

 19 – I – MARIE DANIELS  

 20 – 8:30AM - HEALING & 

RECOVERY OF KATRINA 

LUMANLAN 

IMPORTANT 

NOTICE! 

http://www.holychildchurch.com/
mailto:holychildchurch@yahoo.com


PILGRIMAGE OF 
FAITH APPEAL 

Dear Holy Child Parishioners, 

 

Greetings! 

  

I am praying that you are safe and 

healthy as we continue to live life 

despite the restrictions around. 

This year has been quite a 

struggle for every one of us. The 

pandemic made it difficult for us 

to gather as one community in our 

Church. Yet, there is always a way 

to show our support with another. 

Prayer helps us go through the 

ups and downs both in personal, 

spiritual, and social aspects of our 

lives. 

  

I am very much aware that this is 

a tough year for us, yet I would 

like to appeal to you once again 

for your generosity. Financially, 

our parish, based on our book 

keeper's report is so far quite 

good despite the lower collection 

because of this pandemic. We do 

everything to keep afloat.  

  

Recently, the diocesan office of 

Pilgrimage of Faith Appeal 

reminds the parish that to this 

date, the parish has raised only 

$12, 145 which is 59% of our $ 20, 

550 parish goal. There are only 

four months left in the 2020 POF 

campaign. If we cannot attain our 

parish goal, the POF office will 

take the remaining balance from 

our parish funds. We still have 

time; we can still do it. 

  

Thank you so much for your 

generosity. Your kindness is much 

appreciated. You can send/mail 

your donation to the parish or 

send it directly to the chancery; 

 

PILGRIMAGE OF FAITH 

OFFICE 

Catholic Pastoral Centre 3665  

Benvoulin Road, Kelowna BC 

V1W 4M7 

 

God bless you and your loved 

ones. You are always remembered 

in my prayers. Stay safe everyone! 

 

 

Sincerely in Christ Jesus, 

 

Fr. Ruben Buela 

Pastor 

 

HOLY CROSS CATHOLIC SCHOOL 

 

Holy Cross School is pleased to 

Award a Scholarship of $750.00 

to Darren Keilty of Summerland.  

Darren is a member of Holy Child 

Parish and graduated from Holy 

Cross School.  Darren is currently 

studying towards a BSC at UBCO. 
(THANKS, RICK BIGLAND, FOR THE INFO. 

RICK IS A BOARD MEMBER OF THE SCHOOL) 

CONGRATULATIONS & 
GOD BLESS YOUR 
JOURNEY! 

FROM YOUR HOLY CHILD PARISH 

FAMILY! 

 

FROM CWL: 

SEVERAL PARISH LADIES 

PLAN TO DO SOME 

CANNING FOR A MOTHER 

OF 4 CHILDREN WHO IS ILL. 

THE LADIES NEED QUART- 

SIZE CANNING JARS WITH 

RINGS AND LIDS.  

PLEASE BRING THE JARS TO 

THE CHURCH CLEANED & 

PUT THEM IN A BOX IN THE 

FOYER MARKED CANNING 

JARS. 

THANK YOU & GOD BLESS! 

 



 

LIFE CHAIN 2020 IS A GO! 

The Kelowna Right to Life Society is 

going ahead with Life Chain 2020, with 

a few changes to accommodate 

government mandated-restrictions on 

large events.  

 

The Life Chain will be set up along the 

same route as always (Hwy 97 near 

Gordon Avenue), but we will provide 

5 different locations to register and 

pick up your sign (see poster above for 

locations and please go to the location 

corresponding to the first letter of your 

last name).  

We will be required to record the name 

and number of each participant, 

physical distancing is required, and we 

will provide masks and hand sanitizer 

for your use.  

We need some help. Please volunteer 

in one two capacities to ensure Life 

Chain 2020 is a big success! 

 

1. YES, I want to be a Life Chain 

Representative for my 

church. Please reply to this email 

and tell me which church you are 

part of.2.  YES, I want 

to volunteer as a marshal at Life 

Chain 2020. Please reply to this 

email and let us know. 

 

Thank you and please stay tuned for 

any changes to the status or structure 

of LIFE CHAIN 2020 that may be 

required due to the Covid-19 situation.  

 
Marlon Bartram, BSW 

Executive Director 

Kelowna Right to Life Society 

kelownarighttolife@hotmail.com 

 

 

 

 

 

 

 

September 16th Flag Display 
in Kelowna 

  
The Kelowna Right to Life Society will 
be hosting a huge pro-life flag display 
in the heart of Kelowna on 
Wednesday, September 16 from 8 am 
- 5 pm. We need volunteers to help us 
set up 10,000 flags - each one 
representing 10 babies killed by 
abortion each year in Canada - in the 
morning (7:30 - 9 am for set-up) and 
take them down in the evening 
between 5 and 5:30. Please help 
us with this impressive undertaking!  
  

Call 250 870-4103 or simply 
reply to this email to let us 

know you want to volunteer! 

 

 



Delta Hospice Society - 

most urgent appeal! 

from Frank Wagner 

to Archbishop Richard Gagnon and 

all Canadian Catholic Bishops 

re: Delta Hospice Society 

Dear Archbishop Gagnon and all 

Canadian Catholic Bishops. 

It appears that the Delta Hospice 

(DH) is the last bastion of 

euthanasia free Canadian hospices. 

The Delta Hospice Society (DHS), 

which operates DH needs your 

urgent help. 

This is my third appeal to you to join 

the DHS. I have seen no response 

from you and so I am obliged to 

contact you again. Please join the 

DHS and ask all Catholics in your 

(Arch)Diocese to do likewise. If we 

do not win this membership drive 

there will likely be no euthanasia 

free palliative care facility in 

Canada. 

The following email is from 

Angelina Ireland, the President of 

the DHS. It describes the battle for 

control of the DH and gives step by 

step instructions for completing the 

membership application form which 

is in the attachment. The form can 

be completed on line or printed off.   

 

Frank Wagner 

your fellow member of the Church Militant 

 

We were taken to the BC Supreme 

Court on June 12th by 3 Society 

members to stop an Extraordinary 

General Meeting we had called asking 

the membership to change the 

Constitution and Bylaws. If the 

resolutions carried it would have 

changed the Society into a Christian 

organization thus allowing us to claim 

a faith-based exemption from 

performing Maid (Euthanasia). We have 

evidence that these 3 petitioners were 

colluding with Dying with Dignity 

Canada. Further, they demanded we 

accept all the membership applications 

they had solicited from people intent 

on overthrowing the Board in order 

to implement euthanasia. 

Justice Sheila Fitzpatrick of the BC 

Supreme Court ruled against us in the 

extreme. We were forced to cancel our 

meeting and she ordered us to accept 

all applicants who give us $10.00, 

regardless of their intent, as the Board 

has no discretion to screen members 

applying to our private Society.   

We have appealed the forced 

acceptance of all applications Order. 

Our appeal will be heard on Monday, 

August 17th. They expedited our case. 

Apparently, we have 10 magical 

palliative care beds and all other court 

business must be swept aside in order 

to deal with us deviants who refuse to 

permit euthanasia inside our Hospice. 

Since the Fitzpatrick ruling, the 3 

petitioners have launched a local 

membership drive campaign and 

signed up many, many people (800 at 

last count) with the intent to overthrow 

the Board and implement euthanasia 

into the Hospice. 

We understand that the only way to 

survive this potential hostile takeover 

is to launch our own membership drive 

campaign. We have opened up our 

membership across Canada. 

Our only defence is to sign up 

members that are committed to 

Hospice Sanctuary and to protecting 

palliative care from the onslaught of 

euthanasia. We know that our situation 

will set precedent across Canada for 

other hospice and palliative care 

facilities. Therefore, we must continue 

to fight and we must win. 

Would you consider sending our 

membership application form to your 

members and encouraging them to 

sign up? It is $10.00 and can be done 

with the attached fillable form.  

Given C-7 has almost become law in 

Canada we believe this mobilization 

effort to attract members nationwide 

will help to shine a light on the efforts 

to normalize euthanasia as well. 

With a large membership base, we can 

also share court documents and letters 

from the BC NDP government as they 

move to expropriate our private assets 

in February, 2021. 

Thank you for your ongoing support. 

We know we cannot survive without 

the help of our friends across Canada. 

A word on the attached fillable 

membership form. There is a secure 

link in order to pay the membership fee 

of $10.00 by credit card. For “Care 

Recipient” and “Billing name “put your 

name (applying member). For invoice # 

put “membership”. We understand it 

works best being accessed via Google 

Chrome.  

Best Regards, 

Angelina Ireland 

President  

Delta Hospice Society 

#778-512-8088 

 

DHS Membership 

form - Fillable PDF.pdf
 

(right click and then click open hyperlink) 

../DHS%20Membership%20form%20-%20Fillable%20PDF.pdf


 
 

https://www.missionsocieti

es.ca/propagation-of-the-

faith-spf/world-mission-

sunday/ 

 

 

 

 

 

 
Franciscus 

Jorge Mario Bergoglio 

13.III.2013 

MESSAGE OF HIS HOLINESS 
POPE FRANCIS 

FOR WORLD MISSION DAY 
2020 

  

Here am I, send me (Is 6:8) 

  

Dear Brothers and Sisters, 

I wish to express my gratitude to God for 
the commitment with which the Church 
throughout the world carried out the 
Extraordinary Missionary Month last 
October. I am convinced that it stimulated 
missionary conversion in many 
communities on the path indicated by the 
theme: “Baptized and Sent: The Church of 
Christ on Mission in the World”. 

In this year marked by the suffering and 
challenges created by the Covid-19 
pandemic, the missionary journey of the 

whole Church continues in light of the 
words found in the account of the calling 
of the prophet Isaiah: “Here am I, send 
me” (6:8). This is the ever new response 
to the Lord’s question: “Whom shall I 
send?” (ibid.). This invitation from God’s 
merciful heart challenges both the Church 
and humanity as a whole in the current 
world crisis. “Like the disciples in the 
Gospel we were caught off guard by an 
unexpected, turbulent storm. We have 
realized that we are on the same boat, all 
of us fragile and disoriented, but at the 
same time important and needed, all of us 
called to row together, each of us in need 
of comforting the other. On this boat… 
are all of us. Just like those disciples, who 
spoke anxiously with one voice, saying 
‘We are perishing’ (v. 38), so we too have 
realized that we cannot go on thinking of 
ourselves, but only together can we do 
this” (Meditation in Saint Peter’s Square, 
27 March 2020). We are indeed 
frightened, disoriented and afraid. Pain 
and death make us experience our human 
frailty, but at the same time remind us of 
our deep desire for life and liberation from 
evil. In this context, the call to mission, 
the invitation to step out of ourselves for 
love of God and neighbour presents itself 
as an opportunity for sharing, service and 
intercessory prayer. The mission that God 
entrusts to each one of us leads us from 
fear and introspection to a renewed 
realization that we find ourselves precisely 
when we give ourselves to others. 

In the sacrifice of the cross, where the 
mission of Jesus is fully accomplished 
(cf. Jn 19:28-30), God shows us that his 

love is for each and every one of us 
(cf. Jn 19:26-27). He asks us to be 
personally willing to be sent, because he 
himself is Love, love that is always “on 
mission”, always reaching out in order to 
give life. Out of his love for us, God the 
Father sent his Son Jesus (cf. Jn 3:16). 
Jesus is the Father’s Missionary: his life 
and ministry reveal his total obedience to 
the Father’s will (cf. Jn 4:34; 6:38; 8:12-
30; Heb 10:5-10). Jesus, crucified and 
risen for us, draws us in turn into his 
mission of love, and with his Spirit which 
enlivens the Church, he makes us his 
disciples and sends us on a mission to the 
world and to its peoples. 

“The mission, the ‘Church on the move’, is 
not a programme, an enterprise to be 
carried out by sheer force of will. It is 
Christ who makes the Church go out of 
herself. In the mission of evangelization, 
you move because the Holy Spirit pushes 
you, and carries you” (Senza di Lui non 
possiamo fare nulla: Essere missionari 
oggi nel mondo. Una conversazione con 
Gianni Valente, Libreria Editrice Vaticana: 
San Paolo, 2019, 16-17). God always 
loves us first and with this love comes to 
us and calls us. Our personal vocation 
comes from the fact that we are sons and 
daughters of God in the Church, his 
family, brothers and sisters in that love 
that Jesus has shown us. All, however, 
have a human dignity founded on the 
divine invitation to be children of God and 
to become, in the sacrament of Baptism 
and in the freedom of faith, what they 
have always been in the heart of God. 

https://www.missionsocieties.ca/propagation-of-the-faith-spf/world-mission-sunday/
https://www.missionsocieties.ca/propagation-of-the-faith-spf/world-mission-sunday/
https://www.missionsocieties.ca/propagation-of-the-faith-spf/world-mission-sunday/
https://www.missionsocieties.ca/propagation-of-the-faith-spf/world-mission-sunday/
http://www.vatican.va/content/francesco/en/homilies/2020/documents/papa-francesco_20200327_omelia-epidemia.html


Life itself, as a gift freely received, is 
implicitly an invitation to this gift of self: it 
is a seed which, in the baptized, will 
blossom as a response of love in marriage 
or in virginity for the kingdom of God. 
Human life is born of the love of God, 
grows in love and tends towards love. No 
one is excluded from the love of God, and 
in the holy sacrifice of Jesus his Son on 
the cross, God conquered sin and death 
(cf. Rom 8:31-39). For God, evil – even 
sin – becomes a challenge to respond 
with even greater love (cf. Mt 5:38-
48; Lk 22:33-34). In the Paschal Mystery, 
divine mercy heals our wounded humanity 
and is poured out upon the whole 
universe. The Church, the universal 
sacrament of God’s love for the world, 
continues the mission of Jesus in history 
and sends us everywhere so that, through 
our witness of faith and the proclamation 
of the Gospel, God may continue to 
manifest his love and in this way touch 
and transform hearts, minds, bodies, 
societies and cultures in every place and 
time. 

Mission is a free and conscious response 
to God’s call. Yet we discern this call only 
when we have a personal relationship of 
love with Jesus present in his Church. Let 
us ask ourselves: are we prepared to 
welcome the presence of the Holy Spirit in 
our lives, to listen to the call to mission, 
whether in our life as married couples or 
as consecrated persons or those called to 
the ordained ministry, and in all the 
everyday events of life? Are we willing to 
be sent forth at any time or place to 
witness to our faith in God the merciful 

Father, to proclaim the Gospel of salvation 
in Jesus Christ, to share the divine life of 
the Holy Spirit by building up the Church? 
Are we, like Mary, the Mother of Jesus, 
ready to be completely at the service of 
God’s will (cf. Lk 1:38)? This interior 
openness is essential if we are to say to 
God: “Here am I, Lord, send me” 
(cf. Is 6:8). And this, not in the abstract, 
but in this chapter of the life of the 
Church and of history. 

Understanding what God is saying to us at 
this time of pandemic also represents a 
challenge for the Church’s mission. 
Illness, suffering, fear and isolation 
challenge us. The poverty of those who 
die alone, the abandoned, those who 
have lost their jobs and income, the 
homeless and those who lack food 
challenge us. Being forced to observe 
social distancing and to stay at home 
invites us to rediscover that we need 
social relationships as well as our 
communal relationship with God. Far from 
increasing mistrust and indifference, this 
situation should make us even more 
attentive to our way of relating to others. 
And prayer, in which God touches and 
moves our hearts, should make us ever 
more open to the need of our brothers 
and sisters for dignity and freedom, as 
well as our responsibility to care for all 
creation. The impossibility of gathering as 
a Church to celebrate the Eucharist has 
led us to share the experience of the 
many Christian communities that cannot 
celebrate Mass every Sunday. In all of 
this, God’s question: “Whom shall I 
send?” is addressed once more to us and 

awaits a generous and convincing 
response: “Here am I, send me!” (Is 6:8). 
God continues to look for those whom he 
can send forth into the world and to the 
nations to bear witness to his love, his 
deliverance from sin and death, his 
liberation from evil (cf. Mt 9:35-
38; Lk 10:1-12). 

The celebration of World Mission Day is 
also an occasion for reaffirming how 
prayer, reflection and the material help of 
your offerings are so many opportunities 
to participate actively in the mission of 
Jesus in his Church. The charity expressed 
in the collections that take place during 
the liturgical celebrations of the third 
Sunday of October is aimed at supporting 
the missionary work carried out in my 
name by the Pontifical Mission Societies, 
in order to meet the spiritual and material 
needs of peoples and Churches 
throughout the world, for the salvation of 
all. 

May the Most Blessed Virgin Mary, Star of 
Evangelization and Comforter of the 
Afflicted, missionary disciple of her Son 
Jesus, continue to intercede for us and 
sustain us. 

Rome, Saint John Lateran, 31 May 2020, 
Solemnity of Pentecost 

  

Franciscus 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CWL INFO: 

 
A 54-day Novena for the 

American Elections is being 

promoted through CWL. It will 

start on Aug.15th (Feast of the 

Assumption of Mary) and ends 

Oct.7th Feast of Our Lady of the 

Holy Rosary. Two American 

priests have prepared it. 

 

For details: 

Go to QueenofPeaceMedia.com 

********** 
Rachel’s Corner      
“I was confused about why I was here, but 

God knew I needed this. God, through you, 

has reached us and freed us. My children had 

no name. Now they do!! I can't believe I 

almost missed this!” -Testimonial 

Has the abortion decision, that was only on 

one day, continued to torment your every day 

with regret, and shame? Come join us on a 

Rachelôs VineyardÊ Retreat and find out how 

to let the burden go.  

 

 www.RachelsVineyardKelowna.com 

info@rachelsvineyardkelowna.com 

250-762-2273  

Like us on Facebook: Rachel’s Vineyard, 

Kelowna 

THE DISPENSATION 

FROM THE 

OBLIGATION OF 

SUNDAY MASS 

REMAINS IN PLACE.  

 

THOSE WHO PREFER 

TO WATCH THE 10 AM 

HOLY MASS LIVE-

STREAMING of our 

parish, you can drive in 

the parish parking lot 

after the Mass where Fr. 

Ben will be waiting in 

front of the rectory’s 

garage from 11:00 AM – 

12:00 PM  
  

 

 

 

 

 

 

PARISH OFFICE 

OPEN BY 
APPOINTMENT ONLY 

250- 494-3110 

The Pastor is in the 
office on: 

TUESDAY TO FRIDAY 
9:30 AM – 12:30 PM. 

      

 

 

PARISH NEW EMAIL 

ADDRESS: 

Please communicate to the 

parish through this new 

email: 

 

holychildparish@shaw.ca 
 

 

 

          

 
ATTENDING SUNDAY MASS 

THIS WEEKEND; September 19, 

Saturday 6 PM 

September 20, Sunday, 8:30 AM; 

10:00 AM 
Each week, registration is required for 

attendance for the Saturday and Sunday 

Masses. Attendance is limited to 45 people 

only. The contact information, which you 

provide by on-line registration, phone, or 

email, is retained in our parish office for 30 

days.  Should there be a COVID-19 

outbreak, the Interior Health Authority 

and the B.C. Ministry of Health need to be 

able to contact people who attended.   

 

If you register for a Mass and then unable 

to attend, you can cancel it by going 

through your registration in the link.   

When you have linked to the site, enter 

your name and email address in the same 

box. If more than one person in your home 

is attending the Mass, repeat the step. One 

person, one registration. 

If you cannot register online please call; 

ROY MACINTYRE: 778-740-0508 
 

http://www.rachelsvineyardkelowna.com/
mailto:info@rachelsvineyardkelowna.com


IMPORTANT! 

 
PLEASE INFORM TIM 

KEILTY (250-490-6555) OR 

ROY MACINTYRE (778-

740-0508) WHENEVER YOU 

ENTER THE CHURCH BY 

YOUR OWN. THERE IS A 

NEED TO KNOW WHO 

ENTERS THE CHURCH 

AND TO DISINFECT 

WHATEVER FACILITY 

WAS USED.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

HOLY CHILD PARISH IS IN 

NEED OF A PARISH 

ADMINISTRATIVE 

ASSISTANT/SECRETARY.  

 
JOB DESCRIPTION: 

(Diocesan Employment Policy for Lay  

Employees) 

  

Basic Position Description: 

 To provide administrative and secretarial 

services to the Parish office, including 

working proficiently with Parish and 

diocesan computer programs and 

technology. To represent the Parish in 

hospitality with the Parish community.  

 

Duties and Responsibilities  

Reception ¶ Welcome all visitors and 

process paperwork as requested. ¶ Answer 

all incoming phone calls and answer 

routine questions or direct calls to 

appropriate person. Take messages when 

required. ¶ Check email and respond to or 

direct email to appropriate person. ¶ Open 

and close office, receive and distribute 

incoming mail and dispatch outgoing mail 

and courier items. ¶ Book Parish centre 

and meeting rooms. ¶ Provide other duties 

as required.  

    Recording ¶ Maintain sacramental 

records for baptisms, funerals and 

weddings. ¶ Process requests for 

sacramental records. ¶ Update the Parish 

list and record new registrations. ¶ Prepare 

documentation and tamper evident bags 

for weekly collections. ¶ Maintain current 

Mass requests and maintain a calendar of 

Mass intentions, baptisms, weddings and 

funerals. ¶ Record weekly collection 

envelopes, special and ordered collections, 

Pilgrimage of Faith Appeal and other 

donations. ¶ Assist the Pastor with 

enrolling new employees. ¶ Provide other 

duties as required.  

 

Secretarial ¶ Provide secretarial duties as 

needed including correspondence and 

announcements. ¶ File routine paperwork. 

¶ Develop and publicize the Parish bulletin 

in collaboration with the Supervisor. ¶ 

Assist in the publication and distribution 

of Parish flyers, newsletters and 

announcements. ¶ Manage and monitor the 

office supply inventory within the 

approved budget. ¶ Maintain petty cash 

with accurate records and receipts. ¶ 

Coordinate and schedule volunteers for 

special tasks as needed. ¶ Provide required 

reports and other documents. ¶ Maintain 

payroll records, including the Absence 

Tracking Form. ¶ Prepare semi-monthly 

timesheets for Parish employees, as well 

as stipend and stole fee records for the 

Pastor, and send them to the Payroll 

Department for processing. ¶ Document 

and keep current all processes and 

procedures that are the responsibility of 

this position. ¶ Make periodic bank 

deposits. ¶ Provide other duties as 

required. 

Working hours: Tuesday – Friday – 9:30 

AM – 1:00 PM (Non-full-time job) 

HOLY CHILD PARISH IS IN 

NEED OF A CUSTODIAN 
Custodian Position Description 

(Diocesan Employment Policy for Lay 

Employees) 

  

This is a part time job – 3 HOURS/WEEK 

Summary  

Reporting to the Pastor or his designate, 

the Custodian maintains the church and 

Parish centre and associated grounds. 

Basic Position Description: To clean and 

maintain the Parish buildings and grounds. 

Duties and Responsibilities ¶ Clean 

washrooms, dust all surfaces, clean glass 

windows and surfaces, dry mop or vacuum 

all floors and remove garbage and recycle 

items from Parish buildings. ¶ Ensure that 

the sacristy and church (e.g. pews, floors) 

are clean at all times. ¶ Maintain the 

carpets and hard-surfaced floors 

periodically. ¶ Perform and/or report 

necessary repairs. ¶ Keep all equipment in 

good working order. ¶ Coordinate periodic 

fire inspections. ¶ Maintain the grounds, 

lawns and flowerbeds as required. ¶ Clear 

snow and ice from sidewalks and 

walkways and maintain the spring, autumn 

and winter checklists required by the 

diocesan insurance policy. ¶ Arrange for 

power sweeping of parking lots and line 

painting if required. ¶ Maintain the 

cleaning supplies inventory and order 

supplies as needed within the approved 

budget. ¶ Update and maintain records 

contained within the diocesan “Arson Risk 

Management Compliance Declaration.” ¶ 

Provide other duties as required. 



PLEASE SUBMIT YOUR 

RESUME THROUGH 

MAIL: 

 

HOLY CHILD PARISH 

BOX 369, 14010 ROSEDALE 

AVE., SUMMERLAND, BC 

 

OR THROUGH PARISH 

EMAIL: 

holychildchurch@yahoo.com 

 

 
A TEAM OF INTERVIEWERS 

(THREE PEOPLE) SET-UP BY 

THE PASTOR WILL 

FACILITATE THE 

INTERVIEW.  

THE PASTOR WILL INFORM 

THE APPLICANTS FOR 

INTERVIEW THROUGH 

PHONE. 

 

 

CHURCH DONATIONS 

CAN BE DONE THROUGH 

SAG (Pre-Authorized Giving) 

OR E-TRANSFER OR MAIL 

IT TO THE PARISH. 

 

HOW TO DO E-TRANSFER 
1: E-TRANSFER THE MONEY 

TO: 

Etransfer.rcb@nelsondiocese.org 

 

2: In the message box, identify 

HOLY CHILD as the parish and 

whether the donation is for 

Sunday or Ordered collection; 

Development and Peace, etc. 

 

 3: The diocesan office will receive 

and deposit any E-transfer; hence, 

security question should be 

entered to preclude the need of 

each donor having to email the 

password separately. Please use 

this as the security question: 

WHAT IS MY ENVELOPE 

NUMBER? 

 

4: Password should be THREE 

CHARACTERS LONG. If your 

envelope number is between 1 and 

99, then you need to add either 

one or two zeros in front of your 

envelope number. For example; 

envelope 1 would be 001, or 

envelope 51 would be 051, as the 

password.  

 

 
 

THANK YOU SO MUCH 

FOR YOUR 

CONTINUED SUPPORT. 

GOD BLESS YOUR 

GENEROUS HEARTS! 
 

 

 

 

 

 

 

 

 

 

 

 


